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W O R K  P L A C E M E N T   C O N T R A C T 
for the “Education and Upbringing in Infancy” degree course 

 
For the placement prescribed by the Study and Examination Regulations  

                                                             at WS/SS ________________, between 

__________________________________________________________ _______________ (company, authority, institution) 

_______________________________________________________________________ (address, telephone, e-mail, website) 

Placement officer Tel. no. _________________ 
Specialist Department ________________________ 
- hereinafter called the Placement company – 
and 
Mr/Ms ____________________________________________________________________(Surname, first name) 

Date of birth _____________________________  Place of birth ____________________________________________________  

Residing at  _______________________________________________________ (Tel./e-mail): ___________________________  

A student at the Munich University of Applied Sciences, Lothstr. 34, 80323 Munich, Tel. no. 089/12 65-0 

on the Education and Upbringing in Infancy degree course    
- hereinafter called the Student - 

a CONTRACT is concluded 

incorporating the following conditions specified in detail overleaf 

 

o Duration of work placement, from    to     __________________           (=            weeks). 

o The Student will have the following core responsibilities during the work placement: 
____________________________________________________________________________________ 
 
_________________________________________________________________________________________________________ 

The focus of the responsibilities can be seen in the Learning Agreement. (Delete where not applicable).  

o The standard working hours per week are ____. The daily working hours are based on operational requirements, but 
must not exceed 10 hours. Night shifts are not permitted. 

o For the work performed during the work placement  
no placement allowance is paid       
a placement allowance is paid                average amount in EUR:_____________ 
(tick where applicable) 

 
o All documents and objects provided are to be treated with care by the Student and handed back at the end of the work 

placement.  
 
o Other agreements: _______________________________________________________________________ 

 
_________________________________________________________________________________________________________ 
 
___________________________________ 
Town/city, date 
 

Placement company Student 
 
 
__________________________________________________                 _________________________________________________ 
Signature, company stamp Signature 
 
 
The Munich University of Applied Sciences agrees to the completion of the practical study semester/work placement at the 
afore-mentioned Placement company. 
 
 
 
__________________________________________________                _________________________________________________ 
Date                                                                                                           Placement officer at the Munich University of Applied Sci-

ences 



 
§ 1 - General 

(1) The work placement is a component part of the course and, including the accompanying teaching units, normally covers a continuous period of time 
in accordance with the respective Study and Examination Regulations. It is completed at sites and other institutions outside of the University of 
Applied Sciences, under its supervision, and integrates theoretical studies and practical experience. During the work placement the student re-
mains a member of the University of Applied Sciences. 
The conditions of the Bavarian State Ministry for Sciences, Research and the Arts based on the Bavarian Law on Universities of Applied Sciences 
and the conditions of the University of Applied Sciences apply for the work placement. 

§ 2 – Obligations of the contractual partners 
(1) The Placement company is obliged 
1. To train and properly look after the Student over the stated period of time for the afore-mentioned work placement in accordance with the 

placement timetable and the further conditions stated in Section 1, 
2. To issue a confirmation on time referring to the success of the work placement and containing information about any absenteeism. 
(2) The student is obliged to behave in accordance with the purpose of the work placement, and in particular 
1. To make use of the placement opportunities provided and in doing so to observe the daily working hours, 
2. To carefully perform the work assigned within the scope of the placement timetable, 
3. To follow the instructions of the Placement company and the people contracted by it, 
4. To observe the applicable regulations of the Training/Placement company, in particular work regulations and accident prevention regulations as 

well as confidentiality provisions, 
5. Any absence from work has to be notified immediately. 

§ 3 – Expenses and remuneration claims 
(1) This contract does not justify any claim of the Placement company for the reimbursement of expenses which are incurred by the execution of this 

contract. This does not apply if the claim concerns damage events which are covered by the student’s liability insurance. 
(2) The student is not entitled to a legal claim for remuneration by the Placement office. 

§ 4 – Placement officer 
The placement officer is to be nominated at the beginning. This person is also a contact partner for the Student and the University of Applied Sciences 
for all questions which concern this contractual relationship. 

§ 5 - Holiday/breaks in training 
The Student is not entitled to holiday during the term of the contract. Any breaks/absences normally have to be made up for. 

§ 6 – Contract termination 
The work placement contract can be terminated prematurely without a period of notice for an important reason. 
The contract is terminated by a written declaration by one party to the other after prior consultation with the University of Applied Sciences. The Uni-
versity of Applied Sciences is to be informed immediately about it by the terminating party. 

 
§ 7 – Insurance coverage 

(1) The student is insured by law against accidents occurring nationally during the course of the practical study semester/work placement (§ 2, para-
graph 1, point 1 of Part Seven of the German Social Code - SGB VII -). In case of an insurance case, the Placement company shall also send the Uni-
versity of Applied Sciences a print-out of the accident report. 

(2) Upon the request of the Placement company the Student has to conclude liability insurance which fits the term and the contents of the work 
placement contract. The Munich University of Applied Sciences hereby explicitly indicates that the Student is essentially liable for his/her behav-
iour and absolutely recommends the conclusion of liability insurance which has been adapted to the content of the work placement. 

(3) For work placements which are performed abroad, the student has to ensure he/she has sufficient health, accident and, if requested, liability in-
surance coverage. 

§ 8 – Validity of the contract 
The approval of the Munich University of Applied Sciences for the contract, with regards to its technical nature, is to be obtained by the Student before 
the contract is concluded. 

§ 9 – Contractual copies 
This contract is issued in four identical copies signed by the Training/Placement company and the Student. Each contractual partner receives one copy, 
while the third and fourth copies are forwarded immediately by the course assistant to the Examination and Placement Department. 
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