
  
  
Theses in PRIMUSS 

1. Registering your thesis 
 

Log in to your Primuss account and register with the online service "My final thesis”. You will 
be taken to the overview page for registering your thesis (Fig. 1). At the top of this page, you 
will find general information about registering and submitting your thesis.  

Once you have chosen a supervisor (first examiner) and agreed on a topic, you can register 
your thesis by clicking the “Register thesis” button.  

NOTE: The registration platform for theses will only be displayed if you have met the 
requirements for registering your thesis. 

 

 

 
Figure 1 

 



  

 
 
After clicking on the “Register thesis” button, you will be taken to the data entry page for 
registration (Fig. 2). Here you will find a description at the top of the page, your personal data, 
and fields for data entry below. You can either select a first examiner from your faculty or click 
on “Examiner of all faculties” to display all examiners. The fields “First examiner” and “Title of 
thesis” (with a maximum length of 250 characters) are mandatory fields. The data in the 
“Company” section refers only to theses that are completed in a company.  
 

 

  



  
  
  
  

 
Figure 2 

  

Once all relevant data has been entered, confirm by clicking the “Continue” button.  

An information box will pop up. After confirming it by clicking the “Save” button, you will be 
taken to the overview page. Here you have the option to edit the data you have entered or to 
complete your registration by clicking the “Submit” button.   

Please note: Once you have submitted your registration, you will no longer be able to edit 
your registration details!    
 

After submitting the application, the overview page changes. You can now save the application 
form by clicking on the “Download” button or view the data you have entered.  

The registration form is forwarded directly to the responsible first examiner by clicking on the 
“Submit” button. The application form does not need to be signed. It is not necessary to print 
out the application form or submit the registration form in any other way!   

 

 



  

 
 
 

2. Confirmation of registration   
 

Once your thesis registration has been processed, you will receive an email about the approval 
process. Here (Fig. 3) you can see the application status of your registration, the changed data 
and notes from your examiner, a note indicating whether an additional paper copy is required, 
and the submission deadline for your thesis. 
 

 
Figure 3 

  

Furthermore, the changed and additional data for registering the thesis is also visualized in the 
online portal. The registration process is now complete for you. The section for digital 
submission of the thesis is now activated in the online portal and can be used accordingly.   
 

     



  
  
 
 

3. Submission of the thesis 
  

By clicking on the “Upload documents” button, you can upload the required documents for 
submitting your thesis. You can see which documents are mandatory in the corresponding 
note behind the document type. The upper upload area also contains a brief description of 
how to upload and submit the documents. 
 
After clicking on the “Upload” button in the “Submit thesis” area, you will be taken to the 
actual upload area for the respective document. Here you will find a description of the types 
of documents that can be uploaded, how to upload them, and the maximum size allowed. 
    
In addition to the thesis itself, other files relevant to the thesis (such as Excel lists, source 
code, drawings) can be uploaded in the “Attachments” section – for example, as a ZIP file. 
 
Once you have uploaded all the required documents, you can return to the overview. 
Here, the submission process is finalized by clicking the “Submit thesis” button. 
Before clicking this button, the thesis is considered not submitted!   
  
After clicking the “Submit” button, the submission date of the (digital) documents is displayed. 
From this point on, it is no longer possible to upload and submit additional documents! 
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