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School
Recognition and Accreditation of Achievements for the Admission-

Qualifying 30 ECTS in the Master's Program in Business
Administration (Status: 2025)

Accreditation of Practical Experience

« Practical experience gained before completing a Bachelor's degree in
Business Administration (BBA) is generally not accredited (exception:
vocational training followed by at least three years of work in the relevant
field).

e Practical experience such as internships or working student
positions during the BBA program is generally accredited.

o Practical experience from a dual BBA degree that has already
been recognized within the 180 ECTS of that program will not be
accredited.

« Professional experience and internships completed after the BBA
degree are accredited.

To apply for accreditation, please submit appropriate documentation (e.g.,
employment contract or reference). If no ECTS can be recognized (see “recognition
of academic achievements”), the work experience must amount to at least 400
hours (£ 30 ECTS) in total.

If you have not yet completed such experience, it can be made up during the
Master’s program. Please note:

« The activity must be completed by the end of the 2nd semester at the latest.

o A full-time internship can only be completed during the second semester.
Since courses are offered only once per year, this may result in a one-
semester delay. A working student position can be completed during the 1st
and 2nd semesters.

e The activity must be related to business administration and documented in
terms of content.

Recognition of Academic Achievements

ECTS credits earned at a university prior to or in addition to the (BBA) Bachelor
(e.g., certificate programs, distance learning) are generally recognized.

If you wish to complete additional academic coursework (30 ECTS) during the
Master’s program (by the end of the 2nd semester), you may choose from the entire
academic offering of HM (exceptions: modules already completed during your
Bachelor's studies). Please plan carefully to avoid disruptions to the standard course
progression.
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Application Process

Applications for accreditation of practical experience and/or recognition of
academic achievements may be submitted only after enrolilment and must be
directed informally to the Chair of the Examination Committee (PKV),

Prof. Dr. Susanne Wigger-Spintig.

pk-master-nmbs@hm.edu

Pre-advising is not available.

Required Documents for Application

o Fully completed questionnaire (for recognition & accreditation)
« Work reference or employer confirmation (for accreditation of working
student employment and/or internship), including:
o exact dates
o total working hours
o detailed description of activities
« Official transcript of records or academic certificate showing the ECTS
earned before the Master’s program (for recognition)

Submission Deadline

Proof of external academic achievements and practical experience must be
submitted no later than September 15 of the year following enroliment. Failure to
meet this deadline will result in de-enrollment at the beginning of the following
winter semester.

ECTS earned within HM during the Master’s program must be completed by the
end of the 2nd semester and do not require additional proof.

Once recognition/accreditation of the full 30 ECTS has been approved by the PKV,

the credits will be recorded in the PRIMUSS examination system and can be
viewed there. A separate confirmation document will not be issued.
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